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APPLICATION PROCESS KIT
APPLICATION PROCESS CHECKLIST
 FORMCHECKBOX 

Complete and return the Scholarship Application Form.

 FORMCHECKBOX 

Select student recipient based on provided criteria from the Excellence Alliance Foundation Scholarship Information sheet.
 FORMCHECKBOX 

Complete and return the Scholarship Recipient Information Form.

 FORMCHECKBOX 

Ensure completion and return of the Questions for Student Recipients worksheet.

 FORMCHECKBOX 

Complete and return the Local Press Listing Form.

 FORMCHECKBOX 

Coordinate a scholarship presentation ceremony and photo session with the student recipient, the EAI member company spokesperson (see Member Company Information Form) and a school representative.  Two weeks notice is optimum.  This enables both local and industry press some time to schedule coverage.  EAF will provide an oversize check for the presentation.

 FORMCHECKBOX 

Conduct scholarship presentation ceremony.  Take pictures with the provided disposable camera and refer to the Picture Pointers sheet for suggested shots and locations.

 FORMCHECKBOX 

Return the disposable camera in the provided envelope.

 FORMCHECKBOX 

Receive the scholarship check from EAF.
SCHOLARSHIP APPLICATION FORM
Heating, Ventilation, Air Conditioning and Refrigeration

Submission of this application implies that this educational institution:

· Agrees to award scholarship funds to individuals within 6 months of receipt or money will be forfeited.

· Agrees to award scholarships to candidates entering or enrolled in heating, ventilation, air conditioning and refrigeration technology program that demonstrates financial need and academic achievement (cumulative grade point average of 2.5 or better).

· Does not discriminate by race, creed, gender or national origin.
Please complete the following information about your educational institution.



Date: 

Name of Educational Institution: 




Please print name exactly as you would like it to appear on the scholarship check.
Contact Person: 

Title: 

Phone No.: 

Email: 

Address: 




Please provide your physical address.  If you would like the scholarship check sent to another address, provide that as well.
Questions

1.
Describe the organization and its objectives (100 word limit).

2.
Describe the process used to evaluate student comprehension of the materials covered.

3.
Describe the process used to evaluate the effectiveness of the school’s curriculum and instructors.

4.
Does the institution offer ICE (Industry Competency Exams)?



 Yes (Please attach the school’s most recent scorecard)



 No (Please explain)

5.
Is the institution PAHRA Certified?



 Yes

Date of Certification: 



 No

6.
What percentage of students complete the program?  


What percentage of graduates find employment?  


What percentage of graduates find employment in their field?  

7.
Describe the process used to determine and monitor scholarship recipients.

8.
Is your organization tax-exempt under the Internal Revenue Code?



 Yes (Please attach a copy of your certification)



 No

9.
Please provide an advisory board list (name, address, phone no. and company).

10.
Please provide an annual report or relevant information about your organization.
Signature of Person completing this application: 



Send application to:
Excellence Alliance Foundation




3805 Edwards Road, Suite 420




Cincinnati, OH 45209

EXCELLENCE ALLIANCE FOUNDATION SCHOLARSHIP INFORMATION
Purpose of the Scholarship:
Excellence Alliance Foundation provides funds to qualified educational institutions as described in Internal Revenue Code Section 170(b)(1)(A)(ii) for distribution as qualified scholarships to individuals seeking education or training in the contracting industry.  Qualified educational institutions are defined as those which normally maintain a regular faculty and curriculum and normally have a regularly enrolled body of pupils or students in attendance at the place where its educational activities are regularly carried on.  Qualified scholarships are defined by reference to Internal Revenue Code Section 117.  As such, any amount received by an individual as a scholarship grant requires that the individual establishes to the qualified educational institution making the grant that, in accordance with the terms of the grant, such amount was used to qualified tuition and related expenses (specifically, tuition, fees, books, supplies and equipment required to the courses of instruction, enrollment or attendance at the educational institution).  The individual scholarships will be awarded based on pre-established objective and non-discriminatory criteria as described below.

Scholarship Amount:

Qualified educational institution recipients of the Excellence Alliance Foundation scholarships shall receive a minimum of $2,000, which will be used for the explicit use of and distribution to needy students.

Eligibility Requirements:

GEOGRAPHIC FOCUS:

Priority will be given to qualified educational institutions that are located in regions of the country where EAF contributions are received – subject to availability of funds.

EXCELLENCE ALLIANCE MEMBER RECOMMENDATION:

EAF will solicit feedback from regional Excellence Alliance member companies for the purpose of maintaining quality control and accountability of the recipient educational institutions.  This will be based upon the performance of graduates from the selected educational institutions.

EAF AWARDS SCHOLARSHIP FUNDS TO INSTITUTIONS THAT:

· Prepare students for employment in the contracting industry.
· Pursue academic excellence through participation in industry endorsed accreditation programs.

· Distribute scholarships to the individuals within six months of receiving funds.  Non-compliance will result in a forfeiture of funds.

· Distribute scholarships based on systematic, non-biased and objective decision-making process incorporating input from teachers/instructors of the qualified educational institutions which is ratified and approved by the independent Board of Directors of such qualified educational institutions.

· Agree to award scholarships to candidates entering or presently enrolled in a contracting program that demonstrates financial need (in accordance with the established financial aid criteria of the qualified educational institutions) and academic achievement (a minimum cumulative grade point average of 2.5 – on a 4 point scale – or its equivalent).

· Does not discriminate by race, color, creed, gender, or national origin.

SCHOLARSHIP RECIPIENT INFORMATION FORM



Date: 

Name of Educational Institution: 




Contact Person: 

Title: 

Phone No.: 

Email: 

Address: 




Student Name: 




Student Home Address: 




Student School Address: 




Student Email: 





Student Home Phone No.: 

Student School Phone No.: 

Number of Years Studying HVAC/R: 

Why was this student chosen for an EAF scholarship? 



QUESTIONS FOR STUDENT RECIPIENTS

1.
How old are you? 

2.
How many years have you been studying HVAC/R? 

3.
What are your hobbies? 




4.
Are you currently working?  What type of job do you have? 


5.
Why did you decide to study HVAC/R? 




6.
What would you say to someone in order to convince him/her to study HVAC/R? 


7.
Why did you choose this particular school? 



8.
What do you hope to do when you graduate? 



9.
How will you benefit from receiving an EAF scholarship? 


10.
Is there any additional information you would like EAF to know about you? 


Send/fax to:

Excellence Alliance Foundation




3805 Edwards Road, Suite 420




Cincinnati, OH 45209




(513) 619-4801

LOCAL PRESS LISTING FORM




Date: 

Name of Educational Institution: 




Contact Person: 

Title: 

Phone No.: 

Email: 

Address: 




Scholarship Presentation at: 



Publication Name: 



Type of Publication: 




Contact Name: 




Address: 





Phone No.: 


Email: 

Publication Name: 



Type of Publication: 




Contact Name: 




Address: 





Phone No.: 


Email: 

Publication Name: 



Type of Publication: 




Contact Name: 




Address: 





Phone No.: 


Email: 

MEMBER COMPANY INFORMATION FORM

(A maximum of 4 member companies could be represented)
Company Name: 



Contact: 


Title: 


Phone No.: 


Email: 

Address: 





Company Name: 



Contact: 


Title: 


Phone No.: 


Email: 

Address: 





Company Name: 



Contact: 


Title: 


Phone No.: 


Email: 

Address: 





Company Name: 



Contact: 


Title: 


Phone No.: 


Email: 

Address: 





PICTURE POINTERS

Location:
· Outdoor shots are best whenever possible.

· Try to get a sign with the school’s name on it in the background.

· If you choose to take pictures at the member company, try to get their sign in the background.

Shots to include:
· A group shot with the student recipient, company spokesperson (this may include several companies) and your selected school representative(s).

· Individual shots should also be taken of all of the participants.  In these shots, they should have a card with their name written on it.  Make sure the name is legible and easy to read.  These should be taken at a close range.

· Additional individual shots should be taken of the student recipient.

· Try various combinations of participants, i.e., student and school representative, student and company representative, etc.

· Make sure you have several group shots with the oversize check.

· Take all of the pictures!  Include any shots of your campus or administrative staff that we may talk to on the phone…it is always nice to have a face to go with a name!
